Search and Bookmark Portlet - Functional Specification
January 7, 2009
Document Version History

	Version
	Date
	Author(s)
	Notes

	1.0
	10/21/09
	Andy Trus
	Initial version of Search and Bookmark.

	1.1
	10/30/09
	Andy Trus
	Made revisions based on feedback received at FS review.

	1.2
	11/6/09
	Andy Trus
	Pushed all functionality relating to citations to phase 2.

	1.3
	11/11/09
	Christopher Melton
	Added URLs for context-sensitive Help 

	1.4
	11/13/09
	Andy Trus
	Added clarification to issues presented by Rodney and Srikanth

	1.5
	11/18/09
	Andy Trus
	Revised manage page

	1.6
	12/17/09
	Andy Trus
	Added research resources links, edit bookmark forms, add new source form, source information, and other updates

	1.7
	1/7/09
	Andy Trus
	Added information for all other source types


Table of Contents

51. Search and Bookmark Portlet Overview

1.1. Search and Bookmark Description
5
1.2. Interaction Diagram
6
2. Minimized Portlet View
7
2.1. Prototypes
7
2.1.1. Initial State
7
2.1.2. Portlet with at Least 1 Folder Other than the Research Resources Folder
8
2.1.3. Create Folder Lightbox
9
2.2. Elements
9
3. Left-Side Navigation
11
3.1. Prototypes
11
3.1.1. Search Results Selected
11
3.1.2. Folder Selected
12
3.1.3. Folder Hover State
13
3.1.4. Folder Truncated
14
3.2. Elements
14
4. Search Results
16
4.1. Prototypes
16
4.1.1. Initial Search Results
16
4.1.2. Search Results with Results Added to Projects
18
4.1.3. Search Results – No Search Entered Yet
19
4.1.4. Add a Search Result – Initial State
19
4.1.5. Add Notes to a Search Result
20
4.1.6. Add a Search Result to a New Folder
21
4.1.7. Add a Search Result to a New Folder if No Folder Exists Yet
21
4.2. Elements of Search Results Page
22
5. Manage Folders
25
5.1. Prototypes
25
5.1.1. Manage Projects
25
5.1.2. Create New Project and Edit Existing Project
26
5.1.3. Delete Project Lightbox
26
5.2. Elements
27
6. Sources
30
6.1. Prototypes
30
6.1.1. Saved Sources
30
6.1.2. Saved Sources with Rollover
31
6.1.3. Saved Sources with Missing Citation Data
32
6.1.4. Edit Sources
33
6.1.5. Add Notes to Source
34
6.1.6. Copy Source
35
6.1.7. Delete Source
35
6.1.8. Loading Screen
36
6.1.9. Bibliography Tab
37
6.1.10. Bibliography with Source Not Cited
38
6.1.11. Cancel / Forgot to Save – Confirmation Screen
39
6.1.12. Folder Zero State
39
6.1.13. Edit a Web Source – Citation Generator Failure
40
6.2. Elements
41
7. Add New Source
48
7.1. Prototypes
48
7.1.1. Add a Web Source – Step 1
48
7.1.2. Add a Web Source – Step 2
49
7.1.3. Add a Print Source
50
7.1.4. Add a Web Source – Bibliographic Data Not Found
51
7.1.5. Add a Web Source – URL is Invalid
52
7.1.6. Add a Web Source – Citation Generator Failure
53
7.1.7. Loading Citation Information
54
7.2. Elements
55
8. Appendix
59
8.1. Error Messages
59
8.2. Research Resources Links
59
8.3. Bibliography Fields
60
8.3.1. Book
60
8.3.2. Magazine Article
62
8.3.3. Journal Article
64
8.3.4. Web Page
65
8.3.5. Newspaper Article
66
8.3.6. Dissertation/Thesis
68
8.3.7. Art Work
69
8.3.8. Sound Recording
71
8.3.9. Podcast
72
8.3.10. Interview
74
8.3.11. Technical Report
75
8.3.12. Presentation
77


1. Search and Bookmark Portlet Overview
1.1.  Search and Bookmark Description

The search and bookmark portlet is a tool that will be provided for all non-CC users of Portal.  Initially, the user will see a smaller version of the portlet in the middle of Portal where the Getting Started portlet currently exists.  This initial version will provide a search box, Pearson links, and the ability to create projects.  As the user begins to search through the tool, they will gain the ability to bookmark sources which may be helpful towards completing research projects and obtain bibliographic information about those sources.  Clicking any part of the smaller version of the portlet will cause the portlet to become maximized and take over the entire Portal page.  
1.2. Interaction Diagram
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2. Minimized Portlet View
2.1. Prototypes

2.1.1. Initial State
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2.1.2. Portlet with at Least 1 Folder Other than the Research Resources Folder
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2.1.3. Create Folder Lightbox
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2.2. Elements
	ID
	Element
	Behavior

	B-1
	Portlet Title Bar
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	· Title for the portlet should be “My Bibliography Builder”.  
· Help icon should link to:
help.pearsoncmg.com/portal/MyBibliographyBuilder/default_CSH.htm#MyBibliographyBuilder/mbb.htm

Note: Above are Production URLs. Dev URLs will use helpdev.pearsoncmg.com/

	B-2
	Search Box
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	· Text input box with a character limit of 1500.

	B-3
	Search Button
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	· Will open the maximized version of the portlet as shown in section 4.1.1 with the top 8 search results for the entered search term.
· Display the error “Please enter a search term” in a popup if the user has left the field blank.
· Hover text is “Search”.  

	B-4
	Portlet Initial State
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	· Only display if the user has no folders other than the Research Resources folder.

· Display quotation icon and text should read “Quickly Build a List of Research Citations”.  The icon and text are not clickable.

· Clicking the “Create New Project” link will open the lightbox shown in 2.1.3

· Clicking the “Learn about the Research Process” link will open the Research Resources folder depicted in 6.1.1.  Links to be contained within this folder can be found in the Appendix in section 8.2
· On rollover, the dotted underline on the two links should become a solid underline.

	B-5
	Manage Projects
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	· Only display if the user has at least 1 folder other than the Research Resources folder.

· Hover text is “Manage Projects”.  
· Clicking this button will open the manage projects shown in section 5.1.1

	B-6
	List of Folders
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	· Only display if the user has at least 1 folder other than the Research Resources folder.

· The Research Resources project should be the top project shown.  Beneath this, display all projects in order of creation with the most recent being on top.

· Character limit for project title before truncation is 35 characters.  Should the title exceed this character count, use an ellipsis.
· On rollover, the dotted underlines should become a solid underline.

	B-7
	Create Project Lightbox Text Box
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	· Display text “Enter a name for this project:” above the text input box.

· Text input box with a character limit of 48.  This number should count down as the user types.

	B-9
	Cancel Button
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	· Cancel will close the lightbox and return the user to the main Portal view.

	B-10
	Create Button
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	· Create will add the project and return the user to the main Portal view.
· Creating a folder through this page will refresh the Portlet from the initial view to the view with at least 1 folder other than the Research Resources folder.  

· The created folder should appear below the Research Resources project.

· If a name has not been entered, an error popup should occur displaying the message “You must enter a folder name.”
· If a name has been entered that is an already existing folder name, an error popup should occur displaying the message “You have already created a folder using this name.  Please enter a different folder name.”
· The bibliography information should be set to MLA format by default.  


3. Left-Side Navigation
3.1. Prototypes

3.1.1. Search Results Selected
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3.1.2. Folder Selected
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3.1.3. Folder Hover State
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3.1.4. Folder Truncated
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3.2. Elements

	ID
	Element
	Behavior

	C-1
	My Projects
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	· Display the title “My Projects” on the title bar.  This is not clickable.
· Clicking the Manage button will open the manage panel as shown in section 5.
· Manage button becomes inactive when the user is already in the panel as shown in 5.1.1.  If the button is inactive, the hover text is “You are already managing your projects”.

· The Research Resources project should be the top project shown.  Beneath this, display all projects in order of creation with the most recent being on top.
· Character limit for project title before truncation is 20 characters.  Should the title exceed this character count, use an ellipsis.
· Hover text is “Sources for the <folder name> project” for each project.
· Hover text is “Manage my projects” for the manage button.

· On rollover, the folder icon should become blue.  

	C-3
	Search Results - Selected
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	· If the user is viewing search results, this section is highlighted with a white background and is not clickable.

· Hover text is “You are already viewing your search results.”

	C-4
	Search Results - Not Selected
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	· If the user is not viewing search results, this section is highlighted with a grey background and links back to the most recent search results found by the engine.

· Hover text is “Click here to view previous search results or begin a new search.”

· If the user clicks search results, and entered the portlet through the folder view so they have not typed in a search in this session, display the empty state shown in section 4.1.3
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	Folder – Selected
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	· If the user is viewing this folder, this section is highlighted with a white background and is not clickable.

· Hover text is “You are already viewing the <folder name> project.”
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	Folder – Not Selected
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	· If the user is not viewing this folder, this section is highlighted with a grey background and links to the folder view.

· Hover text is “Sources for the <folder name> project.”
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	Recent Searches
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	· Displays recent searches made by the user, with most recent displayed at the top.
· Displays the 3 most recent searches.  All other searches previously made by the user should not be listed.

· Clicking a recent search will open the search results section with a new query run on that search term.
· The magnifying glass should not be clickable. 
· On rollover, the dotted underline should become a solid underline.


4. Search Results
4.1. Prototypes
4.1.1. Initial Search Results
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4.1.2. Search Results with Results Added to Projects
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4.1.3. Search Results – No Search Entered Yet
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4.1.4. Add a Search Result – Initial State
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4.1.5. Add Notes to a Search Result
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4.1.6. Add a Search Result to a New Folder
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4.1.7. Add a Search Result to a New Folder if No Folder Exists Yet
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4.2. Elements of Search Results Page
	ID
	Element
	Behavior

	D-1
	Search Box
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	· Text input box with a character limit of 1500.

· Will save previous search term and include in search box by default.  If the user returns to myPearson or leaves the maximized portlet view, the search term no longer needs to be retained.   
· Clicking into the search box should not automatically erase the previous search.

	D-2
	Search Button

[image: image33.jpg]



	· Clicking this button will refresh the page with results pertaining to the new search term.

· Display the error “Please enter a search term” in a popup if the user has left the field blank.

· Hover text is “Search”.  

	D-3
	Return to myPearson
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	· Clicking this link will return the user to the initial portal view.

	D-4
	Help
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	· Clicking help open <need exact URL where this link goes to:
help.pearsoncmg.com/portal/MyBibliographyBuilder/default_CSH.htm#MyBibliographyBuilder/mbb_search_results.htm

Note: Above are Production URLs. Dev URLs will use helpdev.pearsoncmg.com/
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	Search Results
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	· Display the title as a link which opens in a new 800 x 600 window on click.  Link should open in a new window in all browsers.
· Display the description under the title as returned from Yahoo.  This description should be 1-2 lines and include an ellipsis at the end.  Description could be more than 2 lines if the user adjusts the width of their browser.
· Display the URL under the description, as returned from Yahoo.
· Display horizontal divider below each search result.

· If no results are returned at all, return the same messaging as used by Yahoo within these scenarios:

Your search - <bolded search term> - did not match any documents.

Suggestions:

· Make sure all words are spelled correctly.

· Try different keywords.

· Try more general keywords.

	D-6
	Yahoo Title Bar
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	· Title bar above all search results with Yahoo logo.  This bar is not clickable.

	D-7
	Showing Results
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	· “Showing <results shown> out of <total number of results> search results.

· 8 search results will be shown at all times except if the user is on the last page of search results.

	D-8
	Pagination
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	· Pagination shall be displayed if there are more than 8 search results.

· A “< Previous” link shall be displayed on all page sets except for the first.

Clicking “< Previous” shall refresh the current page and display the previous set of search results.

· The numbers 1-n shall be displayed, where n is the total number of page sets.

The number representing the currently viewed page set shall not be a link.

The number(s) representing the page set(s) not currently viewed shall be links to the respective page set(s).

· A “Next >” link shall be displayed on all page sets except for the last.

Clicking “Next >” shall refresh the current page and display the next set of course materials.
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	Search Result – Not Added
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	· Display this link below every search result that the user has not previously added to a project.   

· Clicking this link will open up the lightbox in section 4.1.4 to add the search result.

· Hover text is “Click here to add this search result.”
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	Search Result – Added
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	· Display “Saved to <Folder Name>” below every search result that the user has previously added to a project.   

· This text is not clickable.
· Hover text is “You have already added this search result to your project.”
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	Add Bookmark - You Are Saving
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	· Display “You are saving:

<Name of title>”
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	Add Bookmark – Add to Existing Folder
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	· Add url to the following project folder displays a dropdown box which lists all existing user-created projects in alphabetical order.

· Do not include the Research Resources folder in the dropdown.

· At the bottom of the list should include the option to select “Create new project” if the user has created at least 1 folder.

	D-13
	Add Bookmark – Add to New Project – At Least 1 Exists
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	· Display if the user has created at least 1 folder.

· If a user selects “Create new project”, an input box should appear below allowing the user to type the name of a new folder they would like to create.  

· The box should by default include “Create New Project”, and this text will disappear once the user clicks in the box.  

· New folder names have a character limit of 48.  The number of characters left should decrease one by one after every character the user types.
· The bibliography information for the new folder should be set to MLA format by default.

	D-14
	Add Bookmark – Add to New Project – None Exist
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	· Display if the user has not created at least 1 folder.

· The box should by default include “New project folder”, and this text will disappear once the user clicks in the box.  

· New folder names have a character limit of 48.  The number of characters left should decrease one by one after every character the user types.

· The bibliography information for the new folder should be set to MLA format by default.

	D-15
	Add Bookmark - Add Notes
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	· By default, notes should be collapsed and the arrow should be pointing to the right
· Clicking the arrow should expand the add notes box.  Clicking it again should collapse it.

· Notes should have a character limit of 5000.  The number of characters left should decrease one by one after every character the user types.

· Scroll bar should appear within the box should it become filled.

	D-16
	Add Bookmark – Cancel
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	· Cancel will close the lightbox and return to the previous search results.
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	Add Bookmark - Add
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	· Add will add the source to the selected project and return the user to the previous search results page.




5. Manage Folders

5.1. Prototypes

5.1.1. Manage Projects
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5.1.2. Create New Project and Edit Existing Project
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5.1.3. Delete Project Lightbox
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5.2. Elements

	ID
	Element
	Behavior

	E-1
	Search Box
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	· Text input box with a character limit of 1500.
· Will save previous search term and include in search box by default.  If the user returns to myPearson or leaves the maximized portlet view, the search term no longer needs to be retained.   

· Will include previous search term by default.  

	E-2
	Search Button
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	· Clicking this button will refresh the page with results pertaining to the new search term.

· Display the error “Please enter a search term” if the user has left the field blank.

· Hover text is “Search”.  

	E-3
	Return to myPearson
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	· Clicking this link will return the user to the initial portal view.

	E-4
	Help
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	· Clicking help open <need exact URL where this link goes to:
help.pearsoncmg.com/portal/MyBibliographyBuilder/default_CSH.htm#MyBibliographyBuilder/mbb_manage_projects.htm
Note: Above are Production URLs. Dev URLs will use helpdev.pearsoncmg.com/

	E-5
	Manage Projects Box
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	· Title bar above all folder management options.  This bar is not clickable.

· The bottom line of the box should fluidly move to fit all content inside.

	E-6
	Folder List
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	· Displays a list of all projects added by the user.  The Research Resources folder should NOT be listed within the manage panel.

· Display all projects in order of creation with the most recent being on top.

· On mouse over of a row, the background color of the row should become a light yellow and a text box should appear around the name.  

· Alternate row background colors between gray and white.

	E-7
	Bibliography Format
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	· Formats should include Chicago Manual of Style, Modern Language Association, and American Psychological Association.  

· Default should be Modern Language Association if a different format has not been previously chosen.

	E-8
	Create New Project Button
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	· Clicking the “Create New Project” button will open the lightbox to create (E-9).  After the user has created the project, it should be listed in the manage folder view above all other folders.

	E-9
	Create Project and Edit Project Lightbox
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	· Display text “Project Name” above the text input box.

· Text input box with a character limit of 48.  This number should count down as the user types.
· Display text “Bibliography Format” above the text input box.

· Dropdown box should include formats of: Chicago Manual of Style, Modern Language Association, and American Psychological Association.  Formats should be listed in alphabetical order.

· Cancel will close the lightbox and return the user to the manage screen.

· Save will add the project and return the user to the manage screen.

· If a name has not been entered, an error popup should occur displaying the message “You must enter a folder name.”
· If a name has been entered that is an already existing folder name, an error popup should occur displaying the message “You have already created a folder using this name.  Please enter a different folder name.

	E-10
	Delete Project
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	· Clicking delete will open the confirmation lightbox (element E-11) where the user can determine if they are sure they want to delete the project.

	E-11
	Delete a Project Lightbox
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	· Display the text “Are you sure you want to delete this project folder?

“All content associated with this folder will be deleted.”

· Clicking Cancel should return the user to the manage folder panel.

· Clicking Delete should delete the project and all sources within it.  The user should return to the manage folder panel.

	E-12
	Edit Project
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	· Clicking delete will open a lightbox (element E-9) where the user can rename or change the bibliography style of the project.


6. Sources
6.1. Prototypes

6.1.1. Saved Sources
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6.1.2. Saved Sources with Rollover
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6.1.3. Saved Sources with Missing Citation Data
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6.1.4. Edit Sources
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6.1.5. Add Notes to Source
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6.1.6. Copy Source
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6.1.7. Delete Source
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6.1.8. Loading Screen
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6.1.9. Bibliography Tab
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6.1.10. Bibliography with Source Not Cited
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6.1.11. Cancel / Forgot to Save – Confirmation Screen
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6.1.12. Folder Zero State
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6.1.13. Edit a Web Source – Citation Generator Failure
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6.2. Elements

	ID
	Element
	Behavior

	F-1
	Search Box
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	· Text input box with a character limit of 1500.

· Will save previous search term and include in search box by default.  If the user returns to myPearson or leaves the maximized portlet view, the search term no longer needs to be retained.   

· Will include previous search term by default.  

	F-2
	Search Button
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	· Clicking this button will refresh the page with results pertaining to the new search term.

· Display the error “Please enter a search term” if the user has left the field blank.

· Hover text is “Search”.  
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	Return to myPearson
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	· Clicking this link will return the user to the initial portal view.
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	Help
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	· Clicking help opens:
help.pearsoncmg.com/portal/MyBibliographyBuilder/default_CSH.htm#MyBibliographyBuilder/mbb_sources.htm
Note: Above are Production URLs. Dev URLs will use helpdev.pearsoncmg.com/
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	Project Box
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	· Display the folder name that the user is currently viewing on the title bar.  This is not clickable.
· The bottom line of the box should fluidly move to fit all content inside.
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	Saved Sources Tab - Inactive
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	· If the Sources tab is not selected, display the faded version of the tab.

· Clicking this tab will open the sources and make the bibliography tab inactive.

· Hover text is “Click here to view your sources.”
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	Saved Sources Tab – Active
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	· If the sources tab is selected, display the non-faded version of the tab.

· This tab should not be clickable in this state.

· Hover text is “You are already viewing your bibliography.”
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	Bibliography Tab - Inactive
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	· If the bibliography tab is not selected, display the faded version of the tab.

· Clicking this tab will open the bibliography and make the sources tab inactive.

· Display parenthesis containing the number of sources that are being cited in the bibliography.

· After a source is checked to be cited, the background color of the parenthesis should become red for 5 seconds and then fade back to the original color.

· Hover text is “Click here to view your bibliography.”
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	Bibliography Tab – Active
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	· If the bibliography tab is selected, display the non-faded version of the tab.

· This tab should not be clickable in this state.

· Display a circle containing the number of sources that are being cited in the bibliography.

· Hover text is “You are already viewing your bibliography.”
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	· This link should open the Add New Source screen shown in section 7.1

	F-11
	Cite All
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	· Clicking this checkbox should select all sources and change their state to Cited.  

· Clicking this checkbox a second time, or any time when the Cite All checkbox is already selected, should deselect all sources from being Cited.

· If the user has marked all sources as Cited manually, this box should automatically become checked.

· After the “Cite All” checkbox has been checked or unchecked, the number in the bibliography tab circle should increase or decrease to match the current number of cited sources.  Also, the background color of the circle should become red for 5 seconds and then fade back to the original color.

	F-12
	Select Sources to Cite
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	· Selecting this checkbox will add a source to the bibliography.  Items which have been selected should appear within the bibliography tab.

· Deselecting this checkbox will remove a source from the bibliography.  Items which have not been selected should not appear within the bibliography tab.

· After a source has been checked or unchecked, the number in the bibliography tab circle should increase or decrease to match the current number of cited sources.  Also, the background color of the circle should become red for 5 seconds and then fade back to the original color.

· If at least one required bibliography field is missing, display an error message below the title of the source as described in element F-14.

	F-13
	Added Sources
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	· Display the title as a link which opens in a new 800 x 600 window on click if the source is a Web source.  Link should open in a new window in all browsers.
· Display the title as bolded text if the source is a Print source.

· Display in order of date added by the user from Yahoo, with the newest being on top.

· Display the title of the source on the first line, and then the formatted bibliography information below.  The bibliography information should be in MLA format by default.  If no data is available, leave blank.

	F-14
	Added Sources – Bibliography Information Errors
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	· Display the title as a link which opens in a new 800 x 600 window on click if the source is a Web source.  Link should open in a new window in all browsers.
· Display the title as bolded text if the source is a Print source.

· If all bibliography fields are blank, display “We could not find bibliographic information for this source. You can enter this information here.” below the title of the source.

· If at least one bibliography field in the basic section is blank, but not all, display “Some bibliographic information for this source is missing. If you know the missing information, enter it here.” below the listed bibliography information of the source.
· If all basic information has been entered, but a bibliography still cannot be generated, display the error message “We could not format the citation based on the information available. Please edit the form here.” below the listed bibliography information of the source.

· The “here” in all error messages will link to the Edit Sources form shown in section 6.1.4.  
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	Added Sources – Rollover State
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	· Display the title as a link which opens in a new 800 x 600 window on click if the source is a Web source.  Link should open in a new window in all browsers.
· Display the title as bolded text if the source is a Print source.

· On mouseover of a row, the background color of the row should become a light yellow.  Additionally, the edit, notes, copy, and delete icons should appear.  If an error message exists for this source regarding missing bibliographic data, display this message above the icons.
· When the mouse leaves the row, the row color should reset to its original color and the icons should disappear.
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	Edit Source
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	· Clicking Edit should load a modal overlay that allows the user to edit the bibliographic information.

· Hover text is “Edit this source”.  

	F-17
	Notes to Source
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	· Clicking Notes should load a modal overlay that allows the user to edit notes about the saved source.

· Hover text is “Add notes about this source”.  

	F-18
	Copy Source
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	· Clicking Copy should load a lightbox asking if the user would like to copy a source to another folder.

· This button should be hidden if the user has only created one folder.

· Hover text is “Copy this source to another project folder”
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	Delete Source
[image: image96.jpg]@ Delete




	· Clicking Delete should load a lightbox asking if the user would like to delete the source from the folder.

· Hover text is “Delete this source”.
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	Edit Bookmark Header
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	· Display the title as a link which opens in a new 800 x 600 window on click if the source is a Web source.  Link should open in a new window in all browsers.

· Display the title as bolded text if the source is a Print source.

· Display the formatted citation below the title 

· Edit logo should not be clickable.

· Clicking Refresh will refresh the citation to match the details of the form below.  This button will only be active if at least 1 change has been made to the form.  If no changes have been made yet to the form and there is nothing to refresh, this button should be grayed out as can be seen in F-37.

· After the citation has been refreshed, the button should return to the grayed out state as can be seen in F-37.

· If at least one form element has been entered, but a bibliography cannot be generated, display the error message “We could not format the citation based on the information available. Please edit the form to add missing citation details.” under the title of the citation.
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	Edit Bookmark Source Type
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	· All source types found in appendix should be displayed.  
· Changing the source type will refresh the screen to show all fields related to that source type below.  Source types and their related fields can be found in the appendix.
· If the source type is “Web Page”, hide the Web/Print radio button below.
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	Edit Bookmark Data Fields
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	· Display all fields related to the chosen source type.  Rules for these fields are in the appendix.
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	Cancel – Edit Bookmark and Notes Form
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	· If the user has not made any changes, close the modal overlay and return to the project the user was previously viewing.

· If the user has made changes, open the lightbox shown in section 6.1.11 which confirms that user would like to cancel all changes made to the bookmark.
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	Save – Edit Bookmark and Notes Form
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	· Clicking Save will save changes made to the Edit Bookmark form and take the user to the project they were previously viewing.
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	Notes Header
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	· Display the title as a link which opens in a new 800 x 600 window on click if the source is a Web source.  Link should open in a new window in all browsers.

· Display the title as bolded text if the source is a Print source.

· Notes logo should not be clickable.
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	· By default, display “Notes about saved sources…” if no notes have been previously entered about the bookmark.

· If notes were added upon adding the bookmark to the project, these notes should be displayed here.

· Clicking within the textbox should automatically remove “Notes about saved sources…”

· Notes should have a character limit of 5000.  The number of characters left should decrease one by one after every character the user types.

· Scroll bar should appear within the box should it become filled.
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	Copy Source Lightbox
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	· Display “Copy”, with the title of the bookmark below.

· Destination folder list should include all user-created folders in alphabetical order.  The Research Resources folder and the folder the user is currently viewing should not be included in this drop down.

· Clicking Copy will make a duplicate copy of the bookmark to be placed within the chosen folder and close the lightbox.  The user should then be taken back to the project they were previously viewing.

· If a bookmark is copied, the “Cited” state of the bookmark should not be copied to the other folder.

· Clicking Cancel will close the lightbox and take the user back to the project they were previously viewing.

	F-28
	Delete Source Lightbox 
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	· Display “Are you sure you want to delete this source?” in the lightbox.

· Clicking Cancel will not delete the bookmark and take the user back to the project they were previously viewing.

· Clicking Delete will delete the bookmark and take the user back to project they were previously viewing.
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	Bibliography Format
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	· Formats should include Chicago Manual of Style, Modern Language Association, and American Psychological Association.  Formats should be listed in alphabetical order.

· Default format should be MLA unless the user has previously changed the format to one of the other two citation styles.
· Changing the dropdown box should automatically refresh all below citation information to match that format.  Changes should affect the bibliography and sources tabs.  
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	Loading Icon
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	· Load the loading icon when a user visits the sources or bibliography tab.

· If within the bibliography tab, display the text “Loading your bibliography”.  
· If within the sources tab, display the text “Loading your sources”.

· Circle should animate so that the bars rotate clockwise.
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	Bibliographic Sources
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	· If 0 sources have been selected to be cited, display the message, “You haven’t selected any sources to cite in your bibliography. Return to the Sources tab to select a source.”
· If 1 or more bibliographic fields are entered for a bookmark, display the bibliography using all data possible.

· Display in alphabetical order based on author last name.  Changing the bibliography format may change the order sources are displayed in.

· Hover allowing the user to edit, add notes, delete, or copy sources will not be active in this tab as it is in the sources tab.
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	Bibliography Source – Source Missing Citation
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	· If all bibliography fields are blank, display “We were not able to find bibliography information for this source. You can enter this information here” below the title of the source.

· If at least one bibliography field in the basic section is blank, but not all, display “Some bibliographic information for this source is missing. If you know the missing information, enter it here.” below the listed bibliography information of the source.

· If all basic information has been entered, but a bibliography still cannot be generated, display the error message “We could not format the citation based on the information available. Please edit the form here.” below the listed bibliography information of the source.

· Clicking “here” will link to the edit screen of that individual bookmark.
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	Copy to Clipboard - Active
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	· Clicking this button should copy the above bibliography to the clipboard.  All formatting should appear in the Word document exactly as it does within this tab and in accordance with the rules for the bibliography format selected.
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	Copy to Clipboard - Inactive
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	· This button should be inactive if at least one source is missing all bibliographic information.

· If a source is only missing partial bibliographic information, this would not cause the button to become inactive.

	F-35
	Save Changes Lightbox
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	· Display the text “Would you like to save your changes before leaving?”

· Open lightbox if:

· User changes at least one field in the Edit Sources form and clicks Cancel.
· User changes or adds at least 1 character to the Add Notes form and clicks Cancel

· User changes at least one field in the Edit Sources form and clicks any link on the left-side navigation before saving or cancelling.
· User changes or adds at least 1 character to the Add Notes form and clicks any link on the left-side navigation before saving or cancelling.

· Clicking Cancel will return the user to either the Edit Sources or Add Notes form, depending on which one they were previously on.

· Clicking Don’t Save will take the user to page they have clicked to go to and cancel all changes made to the form by the user.

· Clicking Save will take the user to the page they have clicked to go to and save all changes made to the form by the user.

	F-36
	Zero State Text
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	· If no saved sources exist within a folder, display the Zero state text “This folder is empty.  To add a source, select it from the search results, and click Add to folder.”

· Clicking “search results” links back to the most recent search results found by the engine.

	F-37
	Refresh Button Inactive
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	· If no changes have been made yet to the form and there is nothing to refresh, this button should be grayed out.

· After a change has been made and the citation has been refreshed, the button should return to the grayed out state.

	F-38
	Edit Source Web/Print Radio Button
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	· Changing the radio button to Print should hide the URL and Date Accessed form elements.  If the user changes their choice back to Web, URL and Date Accessed should be displayed again.
· If the source type is “Web Page”, these radio buttons should be hidden.


7. Add New Source
7.1. Prototypes

7.1.1. Add a Web Source – Step 1
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7.1.2. Add a Web Source – Step 2
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7.1.3. Add a Print Source
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7.1.4. Add a Web Source – Bibliographic Data Not Found
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7.1.5. Add a Web Source – URL is Invalid
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7.1.6. Add a Web Source – Citation Generator Failure
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7.1.7. Loading Citation Information
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7.2. Elements
	ID
	Element
	Behavior

	G-1
	Search Box
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Search Results E What the frog's eve tells the frog's brain - [PDF]
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	· Text input box with a character limit of 1500.

· Will save previous search term and include in search box by default.  If the user returns to myPearson or leaves the maximized portlet view, the search term no longer needs to be retained.   

· Will include previous search term by default.  

	G-2
	Search Button
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	· Clicking this button will refresh the page with results pertaining to the new search term.

· Display the error “Please enter a search term” if the user has left the field blank.

· Hover text is “Search”.  

	G-3
	Return to myPearson
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	· Clicking this link will return the user to the initial portal view.

	G-4
	Help
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	· Clicking help opens:
help.pearsoncmg.com/portal/MyBibliographyBuilder/default_CSH.htm#MyBibliographyBuilder/mbb_add_new_source.htm
Note: Above are Production URLs. Dev URLs use helpdev.pearsoncmg.com/

	G-5
	Folder Box
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	· Display “Add New Source” on the title bar.  This is not clickable.

· The bottom line of the box should fluidly move to fit all content inside.

	G-6
	Web/Print Radio Buttons
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	· Web should be selected by default.

· Selecting Print should display all field data described in G-15.

· Field data should not be displayed if Web is selected and the user has yet to click the Get Citation button.  However, if the user clicks the Print radio button and then changes back to Web, field data should remain on the screen.

	G-10
	Enter Web Address
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	· Only display if a Web source is selected.

· Display “Web address” in front of text input box.

· Text input box with a character limit of 1500.

	G-11
	Add Citation Details Button
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	· Only display if the Web radio button is selected.
· Display the error “Please enter a website address” if the user has left the field blank in an alert box.
· Fields should be populated with bibliographic information that Zotero is able to determine.  While loading, display the loading screen shown in section 7.1.7
· Generate citation from all available citation data and display as shown in G-19

	G-12
	Loading Icon
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	· Display loading icon after the user clicks the “Add Citation Details” button while the bibliographic information is being generated.

· Circle should animate so that the bars rotate clockwise.

	G-13
	Missing Citation Data
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	· If the website address is valid, but 0 bibliography fields can be returned after clicking Add Citation Details, display “We could not find bibliographic information for this source. You can enter this information below.” below the Add Citation Details button.
· Display the form below, even though the engine could not find bibliographic data.

	G-14
	Source Type
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	· Display element by default and Book should be the default value.  
· Display all source types in alphabetical order.  Source types are listed in the appendix. 
· If the user has selected the Print radio button, do not display the Web Page source type in the list.
· If the user has selected the Print radio button, or the “Add Citation Details” button has already been pressed, refresh data fields below upon user selection.

	G-15
	Field Data
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	· If the user has selected the Print radio button, display all data fields.  If the user later changes their selection to the Web radio button, still display all data fields.
· If the user has selected the Web radio button, display all data fields only after the user has entered a URL and clicked Add Citation Details.
· Display all fields related to the chosen source type.  Layout information is contained in the appendix.
· Rows may contain more than 1 field.  If the row contains only 1 field, the field name is to the left of the input box.  Author, even though it is split into First, Mi, and Last, would be considered 1 field.  

· If the row contains 2 fields or more, the field names are contained under the input box.  To the left of the input box is a description of the fields contained on the row.

· Tooltip information for select fields is available in the appendix.  Fields that have this information should have a dotted underline.  The dotted underline may be to the left or under the input box, depending on the placement of the field name.
· Name of the data field should be contained on the top of the tooltip.  Below should be all tooltip information contained for the field.  This information can be found in the appendix.  

· Fields where more than 1 entry are acceptable should have an “Add Another” link on the right side.  Clicking this link should add another row below the existing one.  Fields where this applies are described in the Appendix.

· If the user adds more than 1 entry for a field, display a “Remove” link to the right of the “Add Another” link.  This link should be displayed on all rows for the field.  If the user has 2 rows and deletes 1, do not show a “Remove” button on the remaining row.  If there are rows below a row that has been removed, move the other rows up 1 row.

	G-16
	Cancel
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	· By default, display to the right of the Add Citation Details button.

· If the user clicks Add Citation Details or selects the Print radio button, hide the button from the right of the Add Citation Details button, and instead, display it at the bottom of the form next to the Save button.

· If the user has not made any changes, close the modal overlay and return to the project the user was previously viewing.

· If the user has made changes, open the lightbox shown in section 6.1.11 which confirms that user would like to cancel all changes made to the bookmark.

	G-17
	Save
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	· Button should be hidden by default, and only displayed after the user has entered a URL and clicked Add Citation Details, or selected the Print radio button.

· Clicking Save will save changes made to the form and take the user to the project they were previously viewing.
· If the user has selected the Print radio button, and not entered a Title, display the error “Please enter a Title” in an alert box.  

· If the user has selected the Print radio button, but then changed it to Web, and clicks Save before entering a URL and clicking the Add Citation Details button, display the error “Please enter a URL and click Add Citation Details” in an alert box.

	G-18
	Invalid URL Error Message
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	· Clicking Refresh will refresh the citation to match the details of the form below.  This button will only be active if at least 1 change has been made to the form.  If no changes have been made yet to the form and there is nothing to refresh, this button should be grayed out as can be seen in G-21.
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8. Appendix
8.1. Error Messages

Client-side Error Message: “This action could not be completed.  Please try again later.”
Server-side Error Message: “We're sorry - this action could not be completed due to an unexpected technical problem. We are working to resolve the problem as soon as possible, and we thank you for your patience.”

8.2. Research Resources Links

The following links should be contained in the Research Resources folder.  

The Research Process - http://www.researchnavigator.com/articles/research.asp?p=171027&seqNum=1
Finding Sources - http://www.researchnavigator.com/articles/article_main.asp?p=174422
Using Your Library - http://www.researchnavigator.com/articles/article_main.asp?p=173442
Start Writing - http://www.researchnavigator.com/articles/article_main.asp?p=173441
Final Steps: End Notes and Bibliography - http://www.researchnavigator.com/articles/article_main.asp?p=173443
Research - http://mysearchlab.pearsoncmg.com/research
Compose - http://mysearchlab.pearsoncmg.com/compose
Writer’s Toolkit - http://mysearchlab.pearsoncmg.com/writers-toolkit
Modern Language Association Style - http://www.mla.org/style
 
The Chicago Manual of Style - http://www.chicagomanualofstyle.org/home.html
 
American Psychological Association Style - http://www.apastyle.org/
8.3. Bibliography Fields

All items with a * have the ability to be captured through AutoCite.  All items with a # have the ability to be captured, but are not part of the DB/CLS field mapping.  Each source type includes information regarding which fields should be in the basic and additional info sections, the row that each field should be placed on, and other pertinent information.  
Source Types:
Book


Magazine Article


Journal Article


Dissertation/Thesis


Art Work



Sound Recording


Web Page


Newspaper


Podcast


Interview


Technical Report




Presentation

8.3.1. Book

Complete List of Fields:
Title*

Author(s)*

Contributor(s)

Editor(s)*

Series Editor(s)

Translator(s)*

Abstract

Series Number

Volume*

Number of Volumes*

Edition*

Place*

Publisher*

Date*

Pages*

Language

ISBN

Short Title

URL

Accessed

Call Number

Complier (Name)

Series Title

Basic Info Section:
Row 1: Title:

Row 2: Author: - Includes separate fields for First Name and M.I., and Last Name.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 3: Publisher: - Includes separate fields for Name and Place

Row 4: Date Published: Includes separate fields for Month, Day, and Year
Row 5: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: Contributor: – Dropdown box with options of Contributor, Complier, Editor, Series Editor, and Translator.  Contributor should be default, and all options should be listed in alphabetical order.  Include separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 2: Section: Include separate fields for Pages and Edition
Row 3: Volume: Include separate fields for Volume #, # of Vol’s
Row 4: Series: - Include separate fields for Title and Number
Row 5: Style: - Include separate fields for Language and Short Title

Row 6: Reference: - Include separate fields for ISBN and Call # 

Row 7: Abstract:

Row 8: Date Accessed: - Includes separate fields for month, day, and year.  Only include if this is a Web source

Tool Tip Information
	Place
	Enter the city the book was published in. If not available on the book's title page, it can usually be found on the copyright page. 

If two or more locations are given, give the location listed first in the book.

	Date
	Enter the year in which the particular copy of the book being cited was published. If not available on the book's title page, the publication year can usually be found on the copyright page. Use the latest copyright year if more than one is listed.

	ISBN
	Enter the ISBN. The International Standard Book Number (ISBN) is a 10-digit number that uniquely identifies books and book-like products published internationally.

The purpose of the ISBN is to establish and identify one title or edition of a title from one specific publisher and is unique to that edition.

	Publisher
	Enter the publishing company of the book. This can usually be found on the title page of the book. If the author and publisher are identical, use the word "Author" as the name of the publisher.


8.3.2. Magazine Article

Complete List of Fields:

Title*

Author(s)*

Contributor(s)

Reviewed Author(s)

Translator(s)

Abstract

Publication*

Volume*

Issue*

Date*

Pages*

Language

ISSN

Short Title

URL

Accessed

Call Number

Series Number#

Basic Info Section:

Row 1: Title:

Row 2: Author: - Includes separate fields for First Name and M.I., and Last Name.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 3: Publication: - Include separate fields for Name and Pages

Row 4: Date Published: - Include separate fields for Month, Day, and Year 
Row 5: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: Contributor: – Dropdown box with options of Contributor, Reviewed Author, and Translator.  Contributor should be default, and all options should be listed in alphabetical order.  Include separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 2: Publication: Include separate fields for Volume, Issue, and Series #
Row 3: Style: - Include separate fields for Language and Short Title
Row 4: Reference: - Include separate fields for ISSN and Call # 

Row 5: Abstract:

Row 6: Date Accessed: - Includes separate fields for month, day, and year.  Only include if this is a Web source

Tool Tip Information
	Date
	Enter the date on which the magazine was published.

	Pages
	Use this field to enter the page numbers on which the magazine article appears. If the article is printed on non-consecutive pages, only cite the first page number of the article, followed by a plus sign (e.g., an article on pages 12, 14-16 is cited as 12+). 

	Volume
	Enter the volume of the magazine in which the article was published. Issues published within a year normally compose one volume. Volumes are numbered sequentially, with each new volume having its number incremented by 1, while issue numbering restarts from 1 for each new volume.

	Issue
	Enter the issue of the magazine in which the article was published. Issues published within a year compose one volume. Volumes are numbered sequentially, with each new volume having its number incremented by 1, while issue numbering restarts from 1 for each new volume.

	DOI
	Enter the DOI. A DOI is a unique alpha-numeric string assigned by a registration agency like CrossRef.org.

	ISSN
	Enter the ISSN. The ISSN (International Standard Serial Number) is an eight-digit number which identifies periodical publications. The ISSN is a numeric code used as an identifier: it has no significance in itself and does not contain any information referring to the origin or contents of the publication.


8.3.3. Journal Article

Complete List of Fields:

Title

Author(s)

Contributor(s)

Editor(s)

Reviewed Author(s)

Translator(s)

Abstract

Publication

Series Title

Series Text

Volume

Journal Abbr

Issue

Date

Pages

Language

DOI

ISSN

Short Title

URL

Accessed

Call Number

Publisher Name#

Basic Info Section:

Row 1: Title:

Row 2: Author: - Includes separate fields for First Name and M.I., and Last Name.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 3: Publication: - Includes separate fields for Name, Volume, Issue, and Pages

Row 4: Date Published - Includes separate fields for Month, Day, and Year
Row 5: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: Contributor: – Dropdown box with options of Contributor, Editor, Reviewed Author, and Translator.  Contributor should be default, and all options should be listed in alphabetical order.  Include separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 2: Publisher: Include separate fields for Name (Publisher Name) and Language

Row 3: Series: - Include separate fields for Title and Text

Row 4: Abbreviations: - Include separate fields for Journal (Journal Abbreviation) and Short Title

Row 5: Reference: - Include separate fields for DOI, ISSN, and Call # 

Row 6: Abstract:

Row 7: Date Accessed: - Includes separate fields for month, day, and year.  Only include if this is a Web source
Tool Tip Information
	Volume
	Enter the volume of the journal in which the article was published. Issues published within a year normally compose one volume. Volumes are numbered sequentially, with each new volume having its number incremented by 1, while issue numbering restarts from 1 for each new volume.

	Issue
	Enter the issue of the journal in which the article was published. Issues published within a year compose one volume. Volumes are numbered sequentially, with each new volume having its number incremented by 1, while issue numbering restarts from 1 for each new volume.

	DOI
	Enter the DOI. A DOI is a unique alpha-numeric string assigned by a registration agency like CrossRef.org.

	ISSN
	Enter the ISSN. The ISSN (International Standard Serial Number) is an eight-digit number which identifies periodical publications. The ISSN is a numeric code used as an identifier: it has no signification in itself and does not contain any information referring to the origin or contents of the publication.


8.3.4. Web Page

Complete List of Fields:

Title

Author(s)

Contributor(s)

Translator(s)

Abstract

Date

Short Title

URL

Accessed

Basic Info Section:

Row 1: Title:

Row 2: Date Published: - Includes separate fields for month, day, and year

Row 3: Date Accessed: - Includes separate fields for month, day, and year

Row 4: URL:

Additional Info Section:

Row 1: Contributor – Dropdown box with options of Author, Contributor, and Translator.  Author should be default, and all options should be listed in alphabetical order.  Include separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 2: Short Title:  

Row 3: Abstract:

Tool Tip Information

	URL
	Enter the web address/URL of the web site you are citing, including the “http://” at the beginning of the URL. 

Check to make sure the page is still accessible online before including it in your bibliography.

	Accessed
	Enter the date on which you accessed the website. Check to make sure the website is still accessible online before including it in your bibliography.

	Title
	Enter the title of the page from the website you are citing. 


8.3.5. Newspaper Article

Complete List of Fields:

Title

Author(s)

Contributor(s)

Reviewed Author(s)

Translator(s)

Abstract

Publication

Edition

Date

Section

Pages

Language

ISSN

Short Title

URL

Accessed

Call Number

Series Name#

Basic Info Section:

Row 1: Title:

Row 2: Author: - Includes separate fields for First Name and M.I., and Last Name.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 3: Publication: - Include separate fields for Name and Pages

Row 4: Date Published: - Include separate fields for Month, Day, and Year
Row 5: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: Contributor: – Dropdown box with options of Contributor, Reviewed Author, and Translator.  Contributor should be default, and all options should be listed in alphabetical order.  Include separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 2: Publication: Include separate fields for Edition, Section, and Series Name

Row 3: Style: - Include separate fields for Language and Short Title
Row 4: Reference: - Include separate fields for ISSN and Call # 

Row 5: Abstract:

Row 6: Date Accessed: - Includes separate fields for month, day, and year.  Only include if this is a Web source

	Section
	Enter the section of the newspaper in which the article was published. If the newspaper is paginated separately, note the section the article appeared in. If the section is part of a page number (e.g. B1, C6), it should be included with the page number in the “Pages” field.

	Pages
	Enter the pages on which the newspaper article is published. If the article is printed on non-consecutive pages, cite only the first page number of the article, followed by a plus sign (e.g., an article on pages 12, 14-16 is cited as 12+). 


8.3.6. Dissertation/Thesis

Title*

Author(s)*

Contributor(s)

Abstract

University/Institution*

Date*

Pages

Language

Short Title

URL

Accessed

Call Number

Publication City#

Publisher#

UMI Order Number#

Basic Info Section:

Row 1: Title:

Row 2: Author: - Includes separate fields for First Name and M.I., and Last Name.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 3: University: 
Row 4: Date Published: - Include separate fields for Month, Day, and Year
Row 5: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: Contributor: – Include separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  

Row 2: Publication – Includes separate fields for Pages, Publisher, and City

Row 3: Reference – Include separate fields for Call Number and UMI Order Number

Row 4: Style: - Include separate fields for Language and Short Title
Row 5: Abstract:

Row 6: Date Accessed: - Includes separate fields for month, day, and year.  Only include if this is a Web source
Tool Tip Information
	Contributor
	Enter the name(s) of the individual(s) who contributed in the production of the dissertation.

	Abstract
	Enter a brief summary of the results of the dissertation/thesis research. Summarizing the results of the research allows others to gain an idea of what was accomplished without having to read the entire paper.

	Call Number
	Enter the dissertation/thesis call number. The call number is used to locate a dissertation or thesis in an institution's database.

	UMI Order Number


	Enter the 9- or 10-digit number assigned by University Microfilms International. The UMI order number is used for ordering full-text dissertations represented in Dissertation Abstracts International. 

	Short Title
	Enter the Short Title of the dissertation/thesis. The Short Title typically gives only the author's name, the title in brief, the date and place of publication, and the publisher's or printer's name.

	URL
	Enter the web address/URL of the dissertation or thesis. Include the “http://” in the URL. Always check to make sure the paper is still accessible online before including it in your bibliography.

	Accessed
	Enter the date on which you accessed the dissertation/thesis. Always check to make sure the paper is still accessible online before including it in your bibliography.


8.3.7. Art Work

Title*

Artist(s)*

Contributor(s)

Abstract

Medium

Artwork Size

Date*

Language

Short Title

URL*

Accessed

Call Number

Venue Where Viewed and Place of Venue (merged to 1 field)

Publication#

Place of Publication#

Basic Info Section:

Row 1: Title:

Row 2: Author: - Includes separate fields for First Name and M.I., and Last Name.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 3: Medium: 
Row 4: Date: - Include separate fields for Month, Day, and Year
Row 5: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: Contributor: – Include separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  

Row 2: Publication: – Includes separate fields for Name (linked to the field Publication) and Place (linked to Place of Publication)

Row 3: Venue Name and Location:

Row 4: Style: - Include separate fields for Artwork Size, Language and Short Title
Row 5: Reference – Include separate fields for Call Number and UMI Order Number

Row 6: Abstract:

Row 7: Date Accessed: - Includes separate fields for month, day, and year.  Only include if this is a Web source
Tool Tip Information:
	Contributor
	Enter the name(s) of the individual(s) who contributed in the production of the art work.

	Medium
	Enter a description of the original medium of the artwork (for example, Photograph or Oil on canvas or Engraving).

	Artwork Size
	Enter the dimensions of the artwork. The dimensions of an artwork are typically given in inches or centimeters. 

	Date
	Enter the date on which the artwork was created. 

	URL
	Enter the web address/URL of the artwork. Include the “http://” in the URL. Always check to make sure the work is still accessible online before including it in your bibliography.

	Accessed
	Enter the date on which you accessed the artwork. Always check to make sure the image is still accessible online before including it in your bibliography.

	Call Number
	Enter the artwork’s call number. The call number can be used to locate the image if searching a database.

	Venue Where Viewed
	Enter the name of the venue where the artwork was viewed. This might be the name of a museum or gallery. 

	Place of Venue
	Enter the geographical location of the venue. Provide both the city and the state for U.S. locations. Provide the city, state or province (if applicable), and country if located outside the United States.

	Short Title
	Enter the Short Title of the art work. The Short Title typically gives only the artist’s name, the title of the work in brief, and the date and place of creation.

	Publication 
	Enter the name of the publication where the artwork is reproduced. 


8.3.8. Sound Recording

Title*

Contributor(s)

Performer(s)*

Composer(s)*

Words By*

Abstract

Recording Type*

Series Title

Volume

Number of Volumes

Place

Label*

Date*

Running Time

Language

ISBN

Short Title

URL

Accessed

Call Number
Artist#

Basic Info Section:
Row 1: Title:

Row 2: Performer: - Includes separate fields for First Name and M.I., and Last Name.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 3: Recording: - Includes separate fields for Type (linked to field Recording Type) and Label
Row 4: Date: Includes separate fields for Month, Day, and Year
Row 5: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: Contributor: – Dropdown box with options of Contributor, Artist, Composer, and Words By.  Contributor should be default, and all options should be listed in alphabetical order.  Include separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  

Row 2: Recording: - Include separate fields for Place and Running Time
Row 3: Publication: - Include separate fields for Series Title, Volume, and # of Vol’s
Row 4: Style: - Include separate fields for Language and Short Title

Row 5: Reference: - Include separate fields for ISBN and Call # 

Row 6: Abstract:

Row 7: Date Accessed: - Includes separate fields for month, day, and year.  Only include if this is a Web source
Tool Tip Information:
	Contributor
	Enter the name(s) of the individual(s) who contributed in the production of the recording, performed on the sound recording, composed the recorded piece, and authored the words that are included in the recording.

	Recording Type
	Enter a description of the recording type, for example, “tape recording,” “CD,” etc. 

	Running Time
	Enter the duration of the sound recording. 

	Abstract
	Enter a brief summary of the sound recording. Summarizing the recording allows others to gain an idea of its key points without having to listen to the entire piece.

	Short Title
	Enter the Short Title of the sound recording. The Short Title typically gives only the performer's name, the title in brief, and the date and place where the recording was made.


8.3.9. Podcast

Title

Podcaster(s)

Abstract

Series Title

Episode Number

File Type

Date

Running Time

URL

Accessed

Call Number

Basic Info Section:

Row 1: Title:

Row 2: Podcaster: - Includes separate fields for First Name and M.I., and Last Name.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  

Row 3: Date Published: - Include separate fields for Month, Day, and Year 
Row 4: Date Accessed: - Includes separate fields for month, day, and year.  Only include if this is a Web source
Row 5: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: File Info: - Includes separate fields for File Type and Running Time

Row 2: Series: - Includes separate fields for Series Title, Episode Number, and Call Number

Row 3: Abstract:

	Podcaster
	Enter the name(s) of the individual(s) delivering the podcast. 

	Series Title
	Enter the name of the series from which the podcast is taken. 

	Abstract
	Enter a brief summary of the podcast. Summarizing allows others to gain an idea of the key points without having to listen to the entire podcast.

	Episode Number
	Enter the episode number of the podcast. There will be an episode number if the podcast is part of a series. 

	Running Time
	Enter the duration of the podcast. 

	File Type
	Enter a description of the file type. Common podcast file types include MP3, AAC, and WMA

	URL
	Enter the web address/URL where the podcast can be heard. Include the “http://” in the URL. Always check to make sure the podcast is still accessible online before including it in your bibliography.

	Accessed
	Enter the date on which you accessed the podcast. Always check to make sure the podcast is still accessible online before including it in your bibliography.

	Call Number
	Enter the podcast’s call number. The call number can be used to locate the podcast if searching a database.


8.3.10. Interview

Title*

Contributor(s)

Translator(s)

Interview With*

Interviewer(s)*

Abstract

Medium

Date*

Language

Short Title

URL

Accessed

Call Number

Place- City/State#

Publication Title#

Publisher Name#
Basic Info Section:
Row 1: Title:

Row 2: Interview With: - Includes separate fields for First, Mi, and Last.  
Row 3: Interviewer: - Includes separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  
Row 4: Date: Includes separate fields for Month, Day, and Year
Row 5: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: Contributors: – Dropdown box with options of Contributor, and Translator.  Contributor should be default, and all options should be listed in alphabetical order.  Include separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  

Row 2: Publication: Include separate fields for Publication Title, Publisher Name, and Place

Row 3: Style: - Include separate fields for Language and Short Title

Row 4: Reference: - Include separate fields for Medium and Call # 

Row 5: Abstract:

Row 6: Date Accessed: - Includes separate fields for month, day, and year.  Only include if this is a Web source
Tool Tip Information:
	Interview With
	Enter the name of the person being interviewed. 

	Interviewer
	Enter the name(s) of the individual(s) conducting the interview. 

	Contributor
	Enter the name(s) of any individual(s) who contributed to the interview, and translated the interview from its original language.

	Medium
	Enter a description of the medium used to capture the interview, for example, “telephone,” “email,” “tape recording,” “podcast,” etc. 

	URL
	Enter the web address/URL where the interview can be seen or heard. Include the “http://” in the URL. Always check to make sure the interview is still accessible online before including it in your bibliography.

	Abstract
	Enter a brief summary of the interview. Summarizing the interview allows others to gain an idea of its focus and key points without having to listen to the entire interview.

	Short Title
	Enter the Short Title of the interview. The Short Title typically gives only the interviewee's name, the title in brief, and the date and place where the interview was conducted.

	Call Number
	Enter the interview call number. The call number can be used to locate the interview if searching a database.


8.3.11. Technical Report

Title*

Author(s)*

Contributor(s)

Series Editor(s)

Translator(s)

Abstract

Report Number*

Report Type

Institution

Series Title

Place*

Date*

Pages

Language

Short Title

URL

Accessed

Call Number

Publisher#
Basic Info Section:
Row 1: Title:

Row 2: Publisher: Name (linked to field Publisher) and Pages

Row 3: Date Published: Includes separate fields for Month, Day, and Year
Row 4: Date Accessed: Includes separate fields for Month, Day, and Year.  Only include if this is a Web source

Row 5: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: Author: – Dropdown box with options of Author, Contributor, Series Editor, and Translator.  Author should be default, and all options should be listed in alphabetical order.  Include separate fields for First, Mi, and Last.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  

Row 2: Report: Include separate fields for Number (linked to field Report Number) and Type (linked to field Report Type)
Row 3: Publication: Include separate fields for Series Title and Place
Row 4: Style: - Include separate fields for Language and Short Title
Row 5: Reference: - Include separate fields for Institution and Call Number
Row 6: Abstract:
Tool Tip Information:
	Report Number
	Enter the specific report number. For example “Tech. Rep. No. 10.” If the report carries two numbers, give the number that will best help in a database search.

	Report Type
	Enter a description of the report type. For example, “Research Report,” “Legal Report,” etc.

	Abstract
	Enter a brief summary of the technical report. Summarizing the report allows others to gain an idea of its focus and conclusions without having to read the entire paper.

	Short Title
	Enter the Short Title of the report. The Short Title typically gives only the author's name, the title in brief, the date and place of publication, and the publisher's or printer's name.

	Author
	Enter the name(s) of the individual(s) who authored the report, translated the report from its original language, edited the report series, and contributed to the report.  Omit honorary and academic titles. For example, Queen, Dr., Ph.D.

	Institution
	Enter the name of the institution who published the report. 

	Series Title
	Enter the name of the series from which the technical report came. 

	URL
	Enter the web address/URL where the report can be read. Include the “http://” in the URL. Always check to make sure the report is still accessible online before including it in your bibliography.

	Accessed
	Enter the date on which you accessed the report. Always check to make sure the report is still accessible online before including it in your bibliography.

	Call Number
	Enter the report’s call number. The call number can be used to locate the report if searching a database.


8.3.12. Presentation

Title

Presenter(s)

Meeting Name

Place

Date

Language

Short Title

URL

Accessed

Basic Info Section:

Row 1: Title:

Row 2: Presenter: - Includes separate fields for First Name and M.I., and Last Name.  Also always display the “Add Another” link and display the “Remove” link, if applicable.  

Row 3: Place:  
Row 4: Meeting Name: - Include separate fields for Name and Pages

Row 5: Date Published: - Include separate fields for Month, Day, and Year 
Row 6: URL: - Only include if this is a Web source

Additional Info Section:

Row 1: Style: - Include separate fields for Language and Short Title
Row 2: Date Accessed: - Includes separate fields for month, day, and year.  Only include if this is a Web source

Tool Tip Information:
	Presenter
	Enter the name(s) of the individual(s) giving the presentation. Omit honorary and academic titles. For example, Queen, Dr., Ph.D.

	Meeting Name
	Enter the name of the meeting name, specifying the group, society, or company that hosted the presentation. For example, the meeting of the Product Development and Management Association.

	Short Title
	Enter the Short Title of the presentation. The Short Title typically gives only the presentation title in brief, the date and place of the presentation, and the presenter’s name.

	Type
	Enter a description of the presentation type, for example, “Address,” “Lecture,” “Slide Show,” etc.

	URL
	Enter the web address/URL where the presentation can be found. Include the “http://” in the URL. Always check to make sure the presentation is still accessible online before including it in your bibliography.

	Accessed
	Enter the date on which you accessed the presentation. Always check to make sure the presentation is still accessible online before including it in your bibliography.
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